
Users’ Guide to SEALS
	Pack contents
	Purpose of the material


	Introduction
	· Outline of purpose of SEALS and what it aims to achieve



	SEALS course registration form and Curriculum Mapping
	· Completed by course facilitator
· Details planned programme, method of delivery, evidence of needs assessment, and a short profile of the course facilitator 

· Course is checked against quality criteria before registration and promotion on NES website
· Aligns the course content to NHS KSF and / or GP Curriculum


	Course quality matrix
	· Standards to be attained for approval of a course 

	Individual registration form & pre-course needs assessment
	· Sign up form for participants

·  Requires reflection on learning needs and the impact of the course on working practice 

· Returns are sent to the course facilitator at least one week before the course takes place



	Post-course evaluation
	· Reflections on the course are completed at the end of the session 

· Participants have access to their pre-course needs assessment as they complete the post-course evaluation 

· Evaluations are monitored and the collated information publicised on the NES website

 

	Certificate of learning
	· Details the course, date and CPD hours
· NES signatory validates certificate



Frequently asked questions
How do I apply for SEALS Registration?
Contact your local SEALS administrator.

You will be asked to complete the registration process which includes submitting a detailed course programme and short career profile of the facilitator(s).
I have previously submitted a personal profile for another SEALS registered course. Do I need to send in my profile each time I apply for a course to be registered?

With your permission we will keep your details on file as a “SEALS approved educator”.
I would like to become a SEALS approved educator but do not have much experience of delivering or facilitating educational events. What help can I get to develop these skills?
NHS Education for Scotland regularly runs introductory educational skills courses. Check our website for details. www.nes.scot.nhs.uk.
How much does SEALS registration cost?

NHS Organisations do not pay any fee. Non-NHS providers pay £200 annual fee which covers administration costs, registration on NES website, and email notification to all GP Surgeries and to anyone on file who has expressed interest in this type of course.
Who is responsible for deciding whether the quality and content of the course is appropriate for SEALS registration?

The CPD Adviser in General Practice, North Region, has responsibility and experience in leading this area of work. 

What confirmation will I receive that my course is SEALS registered?
You will receive a form showing how the course maps to the GP curriculum and/or the NHS Knowledge and Skills Framework. This document shows how many hours and/or credits of learning have been assigned. A covering letter is also sent which details the next steps for compliance with quality assurance processes.
What quality assurance processes validate SEALS?
SEALS are aligned to the Royal College of General Practitioners quality assurance and educational accreditation system of GP approval for CPD. Courses are also mapped against the NHS Knowledge and Skills Framework. A national group reviews the operation of SEALS to ensure that national standards are agreed and applied.

I am new to course organisation. Can I get any support or advice to ensure that my educational event is successful?
Yes. Please contact the SEALS administrator and they will pass you onto an appropriate contact.
Can you please tell me about your cancellation policy?

Confirmation of places cannot be given until the full fee and pre-course needs assessment are received. Regretfully, we are unable to return fees to those who cancel within 2 weeks of the course taking place. 
Benefits of SEALS

The benefits of SEALS registered learning to the individual 

· Participants in SEALS approved courses are prompted to fully consider their learning needs prior to the learning event 

· Learning is mapped to the NHS Knowledge and Skills Framework as well as the GP Curriculum

· Participants are encouraged to anticipate how their participation will impact on their working practice. 

· Learning needs expressed by individuals are fed to course facilitators in advance to enable adjustments to the course content to more fully meet the needs of those who will attend. 

· Those completing all stages of the SEALS process receive certification of their participation. 

· Everyone participating in a SEALS course has copies of their pre- and post-course assessment for inclusion in their PDP folder along with their course certificate

The benefits of SEALS registered learning to the course facilitator

· Explicit educational standards improve quality 

· Course facilitators have access to educational feedback and advice prior to the course taking place

· Participants’ expectations are known in advance of the course taking place, enabling the facilitator to adjust or add to the course content

· Course facilitators receive collated feedback from all participants and can assess from participants’ planned actions whether the course has met its planned outcomes

· Clear and detailed evaluation feedback helps to generate ideas for follow up courses and workshops

· Course facilitators are prompted to reflect on their material before and after the learning activity

The benefits of SEALS registered learning to the Primary Care Organisation

· Systematic collation of information establishes a clear audit trail 
· Courses are of a demonstrable quality standard

· Information related to educational events is openly accessible 

· For revalidation, there is already an established structure to build upon.

· Promotes a culture of reflective and relevant learning within organisations

· Suitable for mapping to NHS  Knowledge and Skills Framework
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